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Pupil Partners Mini-Grant 

Application Guidelines


The format for your Pupil Partner Mini-Grant application has been changed to simplify 2 specific areas:  First the applicants’ task of completing the application, and second, the grant reading process.  In the past, we found many applications were submitted hand-written and in some instances not very legible.  The format now should allow you to complete the application on a computer and print out the completed document for appropriate signatures.  Hand-written applications will not be accepted.   The application is available on line at www.crec.org/choice/interdistrict/pupil or we can send a CD with the application in Word format.  The format is an outline as opposed to a chart.  Please try to limit the description and objectives, Section IV, to a maximum of 4 pages.  If necessary, the outline for Section IV can be done on a typewriter.

Section I.
Please check if this is a “New Initiative” or a “Continuing Partnership,” and the amount of your request.  If this is a continuing partnership, please indicate the year the partnership was started (if known) and the award amount for 2007-2008.  Each proposal should have a theme, or a distinctive characteristic that unifies and gives purpose to the goals, objectives and activities.  Some examples of themes from successful projects are 1.)  Discovering Our Multicultural Awareness; 2.) Diversity within Communities; 3.) Explore and Soar Through the Arts, and 4.) Experiencing Multicultural Friendships.    
Section II.
Please identify the schools and classrooms in your partnership.  If more than one classroom in a school is participating, list additional partners and grades on Appendix 1.  It is important we have contact information regarding school addresses and phone numbers.  A teacher planner email helps us to contact you; this can be school or personal.

Please identify which of the districts and which contact person will be responsible for the receipt and disbursement of awarded funds.  This information must also be completed on the “Designated Partner Responsible for Billing” form after the award letter is sent.  (Please see the 2008-2009 Calendar of Important Dates)  No funds will be distributed until we receive the “Designated Partner Responsible for Billing” form.
Section III.  
All of our Interdistrict Cooperative Grants from the State of Connecticut Department of Education must include information on ethnicity and gender of participating students and staff.  Please complete the tables, estimating the numbers of students and staff participating from each school.  Indicate the numeric racial/ethnic diversity by gender.  When totaling columns and rows, be sure your numbers add up correctly.

Section IV.
This section begins the narrative format of the application.  Please try to limit this section to a maximum of 4 pages.  

Please provide a short narrative, including how the criteria have been integrated into the project, and describe the subject area focus or curricular theme.  If this is a continuing partnership, describe how your project expands or improves upon previously approved goals and objectives.

All continuing partnerships must include 1 Diversity Objective and 3 Curriculum Objectives.  New initiatives must include 1 Diversity Objective and 2 Curriculum Objectives.  All these objectives must have:
· activities to achieve the stated objective, 

· time during the grant period you anticipate the activities to occur, 

· and the assessment of the stated activities to measure the progress toward the objectives.
Section V.  We realize in most cases, transportation costs will reflect the greatest expenditure of your project.  Each partner should check with the appropriate personnel in your districts regarding bus scheduling.  It is important arrangements be made ahead of your scheduled activity to assure a smooth experience for all.

After completing the transportation chart, transfer the total transportation costs to the chart in Section VI, indicating the total cost and total amount requested with this mini-grant application.  If a third school is involved, please add an attachment.

Section VI.
When preparing your budget, please be realistic in your costs estimates.  Include admissions to events, materials and supplies related to objectives and activities, any related fees and transportation costs.  Appropriate materials to purchase include text materials for students, commercially produced kits, and consumable materials, including special notebooks, markers, art materials, and film.
It is important to show any other sources of funding or potential sources of funding. If you are applying for funds from other funding sources, or your respective districts are contributing in-kind costs, please list to show the full cost of your project.  The in-kind services show continued support from the respective schools and school districts involved.  Continuing projects should show increased support from the respective districts.  
When totaling the budget chart, be sure the rows and columns add up correctly.
Pupil Partner Mini-grant funds CANNOT be used to:

· Pay regular school personnel

· Make large equipment purchases or equipment to be used outside of the partnership project

· Make large food purchases (except for overnight programs and special cultural foods that are part of the project curriculum)

· Fund projects consisting of 1 big event or 1 joint meeting of students 
Section VII.  This may be the most important part of your application.  We must have the signatures of teacher planners and the school principals involved in this partnership.  Please plan your time accordingly.  Application due date October 2, 2008.

If approved, this mini-grant must be expended prior to May 8, 2009.  All receipts must be returned to the CREC Office of Interdistrict Grants Program by May 22, 2009, to expedite the process of issuing your second installment of your mini-grant.  The second check is guaranteed as long as the expenditure report is received with receipts.

2008-2009 Calendar
September 18, 2008
Grant Writing Workshop 


October 2, 2008
Mini-Grant Applications Due Date


October 20, 2008
Expected Notification of Grant Recipients 


November 7, 2008
“Designated Billing Partner” Form Due

November 20, 2008
Exchange Schedule Due

May 8, 2009

All funds expended 

May 22, 2009
Final assessment package due to Interdistrict Grants Program Office

May 22, 2009
Expenditure Report and Receipts turned in to Interdistrict Grants Program Office for reimbursement.
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