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Young Educator’s Society

Mini-Grant Request for Funding Guidelines


The format for your Young Educator’s Society (YES) Mini-Grant Request for Funds has been changed to better align with the Interdistrict Cooperative Grant from the Connecticut State Department of Education.  This format allows you to complete the application on a computer and print out the completed document for appropriate signatures.  Hand-written applications will not be accepted.   The application is available on line at www.crec.org or we can send a disk (3.5 or CD) with the application in Word format.  The format is an outline as opposed to a chart.  Please try to limit the description, goals and objectives, Section IV, to a maximum of 1,000 words.  

Section I.
Please check if this is a “New Initiative” or a “Continuing” YES Club.  If this is a continuing club, please indicate the year the club was started in your school (if known) and the amount awarded for 2007-2008.  Once you have completed your proposed budget, enter the amount of your mini-grant request.  High School Clubs may request up to $1,500 and Middle School Clubs may request up to $1,000.
Section II.
Please identify your school, school address and school phone number.  If possible, please include your home contact information.  This will only be used, if we should not get a final report with financial accounting from you.  All information on the application is confidential and is not shared outside of the Interdistrict Grants Office.
Section III.  
All of our Interdistrict Cooperative Grants from the State of Connecticut Department of Education must include information on ethnicity and gender of participating students and staff.  Please complete the tables, estimating the numbers of students and staff participating from your school.  Indicate the numeric racial/ethnic diversity by gender.  When totaling columns and rows, be sure your numbers add up correctly.  More accurate numbers will be requested with a final report.
Section IV.
This section begins the narrative format of the application.  Please try to limit this section to a maximum of 1,000 words.  

Please provide a short narrative, including how the Young Educator Society criteria will be addressed in your YES Club.  From the application, the criteria include:

1.  The educational merits of the project, especially as they relate to the development of literacy skills and knowledge of the field of education

2. The multicultural merits of the project, especially as they relate to reducing racial, ethnic and economic isolation.
Your narrative should include:
· anticipated activities for your YES Club, 

· and the assessment of the stated activities to measure the progress toward the objective criteria.  Observations may be the most common form of assessing, but rubrics and surveys are also excellent tools.
Section V.  We realize in most cases, transportation costs will reflect the greatest expenditure of your Club’s expenses.  Each mentor should check with the appropriate personnel in your district regarding bus scheduling.  It is important arrangements be made ahead of your scheduled activity to assure a smooth experience for all.  

After completing the transportation chart, transfer the total transportation costs to the chart in Section VI, indicating the total cost and total amount requested with this mini-grant request.  

All clubs are encouraged to attend the Annual Conference for Connecticut’s Future Teachers in May on the campus of Eastern Connecticut State University.  Please be sure to add in the cost for your transportation to the Conference.
Section VI.
When preparing your budget, please be realistic in your cost estimates.  Include admissions to events, materials and supplies related to objectives and activities, any related fees and transportation costs.  Appropriate materials to purchase include text materials for students, commercially produced kits, and consumable materials, including special notebooks, markers, art materials, and film.
It is important to show any other sources of funding or potential sources of funding. If you are applying for funds from other funding sources, or your district is contributing in-kind costs, please list to show the full cost of your project.  The in-kind services show support from the school district involved.    
When totaling the budget chart, be sure the rows and columns add up correctly.  High School Clubs may request up to $1,500 and Middle School Clubs may request up to $1000.  Amount will be determined on a case by case basis.
Young Educator’s Society funds CANNOT be used to:

· Pay regular school personnel

· Make large equipment purchases or equipment to be used outside of the club activity
· Make large food purchases 

· Fund projects consisting of 1 big event  

Section VII.  This may be the most important part of your mini-grant request.  We must have the signature of mentor and the school principal.  Please plan your time accordingly.  Suggested due date is October 15, 2008.  

Requests for Funds will be processed as we receive them.
Once approved, these funds must be expended prior to May 22, 2009.  All receipts must be returned to the CREC Office of Interdistrict Grants Program by May 29, 2009, to expedite the process of issuing invoices for unexpended funds if necessary.  
Final Report:  The final report is to be returned to CREC Interdistrict Grant Programs Office, 111 Charter Oak Avenue, Hartford, CT  06106, by May 29, 2009.  The format can be emailed to you, or it is available at our website www.crec.org then click on Young Educator Society in the drop down menu.  The majority of this information is required by the Connecticut State Department of Education as we complete our reports for the Interdistrict Cooperative Grants.  

Your project is not complete until we receive your “self-assessment” final report.  Your final report could include student reflective journals, samples of student work, pictures, etc.  YES Club Final Reports will be reviewed by an evaluator selected by the CREC Office of Interdistrict Grants Program.  Components of our evaluation may include the following:

· Selected visits to schools when project activities are conducted

· Review of proposal and program material

· Review of student evaluations of the projects

· Review of planners’ Final Report
2008-2009 Calendar

October 1, 2008
YES Club Advisor Workshop

October 15, 2008
YES Club Mini-grant Request for Funds suggested Due Date

November 7, 2008
Activities Information sheet due to Interdistrict Grants Program Office

May 22, 2009

All funds expended 

May 29, 2009
Final assessment package due to Interdistrict Grants Program Office

May 29, 2009
Expenditure Report and Receipts turned in to Interdistrict Grants Program Office for review.
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