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CCY Leave Request
All leave requests must be received prior to the date of leave.  Requests must first be approved by the Director and received by the Residential Advisor BEFORE the student is allowed to leave campus.  This is for the safety of all students and the efficiency of staff management.
Student’s Name:  








Today’s Date:  

Date of requested leave:     







Date of return:  

Time of pick-up:   


     AM   PM




Time of return:   


AM  PM

Reason for leave:                

Name of driver for pick-up/drop off (must be over 18):  


 

Relationship to student:   




 

Driver’s phone number:  





 

Signature (Parent/Guardian ONLY):   

· EMAIL this form to lfoss@crec.org  (This is the preferred method  to receive Leave Request Forms)

· AFTER JUNE 6th 2017 :

MAIL TO: Center for Creative Youth, 45 Wyllys Avenue., Middletown, CT  06459 
OR FAX: 860-685-3311
FOR ADMIN ONLY


RA:








NOTES:





Rcvd by: 








