
TO:
CREC CONTRACTED EMPLOYEE:

Connecticut law requires local school systems to have all new employees, including substitute teachers, fingerprinted. It also authorizes that the criminal record check for a school district be completed within 30 days of employment. CREC is a clearinghouse for the CREC region schools’ substitute employees and CREC employees only. We forward your information to the Human Resources Department and they make the ultimate hiring decision.

FOR APPOINTMENTS: 

· Call (860) 524-4003 to schedule an appointment 

· Fingerprinting is conducted between the hours of 10:00 am – 1:00 pm on Mondays, Wednesdays and Thursdays
AT THE TIME OF APPOINTMENT YOU MUST HAVE THE FOLLOWING ITEMS:

· The CREC Fingerprint Requisition Form (green)

· Payment in a Bank Cashier’s Check or Money Order for $30 payable to “CREC”.CASH OR A PERSONAL CHECK IS NOT ACCEPTED. 
· A photo identification (such as a current driver’s license or Passport)
· A Social Security card, Birth Certificate or College Id
Please Print Clearly

Appointment Date:


  Appointment Time:



Applicant’s Name:






  

Phone#:








CREC Program:
















(DIRECTIONS ON THE BACK)

TO:
CREC CONTRACTED EMPLOYEE:

Connecticut law requires local school systems to have all new employees, including substitute teachers, fingerprinted. It also authorizes that the criminal record check for a school district be completed within 30 days of employment. CREC is a clearinghouse for the CREC region schools’ substitute employees and CREC employees only. We forward your information to the Human Resources Department and they make the ultimate hiring decision.

FOR APPOINTMENTS: 

· Call (860) 524-4003 to schedule an appointment 

· Fingerprinting is conducted between the hours of 10:00 am – 1:00 pm on Mondays, Wednesdays and Thursdays

AT THE TIME OF APPOINTMENT YOU MUST HAVE THE FOLLOWING ITEMS:

· The CREC Fingerprint Requisition Form (green)

· Payment in a Bank Cashier’s Check or Money Order for $30 payable to “CREC”.CASH OR A PERSONAL CHECK IS NOT ACCEPTED. 
· A photo identification (such as a current driver’s license or Passport)
· A Social Security card, Birth Certificate or College Id
Please Print Clearly

Appointment Date:


  Appointment Time:



Applicant’s Name:






  

Phone#:









CREC Program:
















(DIRECTIONS ON THE BACK)
CREC Regional Fingerprinting Clearinghouse


111 Charter Oak Avenue, Hartford, CT 06106


(860) 524-4003


Email: fingerprinting@crec.org








CREC Regional Fingerprinting Clearinghouse


111 Charter Oak Avenue, Hartford, CT 06106


(860) 524-4003


Email: fingerprinting@crec.org











Revised 01/24/07





Revised 01/24/07

