6114
Instruction
Emergencies and Disaster Preparedness
General

All CREC employees are responsible for promoting student and employee safety, including fire
prevention measures and development of awareness among students and employees about the
importance of effective emergency procedures.

The Executive Director shall develop system-wide emergency procedures, and principals/program
directors shall maintain specific building regulations and procedures for fire, bomb threats, civil
defense, and other emergencies.

School Security and Safety Committee

Each school year a school security and safety committee shall be established at each
school/program. The membership of such committee shall include a local police officer, a local
first responder, a teacher, an administrator, a mental health professional, and a parent or guardian
of a student enrolled at the school; and may include any other persons deemed necessary, such as
a custodian or property manager, a local emergency management director, a local public health
director, an information technology manager, a transportation coordinator, or school nurse.

The school security and safety committee shall be responsible for assisting in the development of
the school’s security and safety plan and for administering such plan.

The school security and safety plan shall be an all-hazards approach to emergencies and shall
conform to the security and safety standards developed by the Division of Emergency Management
and Homeland Security (DEMHS) of the Department of Emergency Services and Public
Protection (DESPP); and the protocols for interacting with a federal immigration authority, as set
out in the Department of Education January 28, 2025 Guidance to K-12 Public Schools Pertaining

to Immigration Activities. Such plan shall be reviewed and, if necessary, updated each year, and
shall be submitted to DESPP/DEMHS.

cf: 3516 Safety
Legal Reference: Connecticut General Statutes
10-231 Fire drills.

52-557b "Good Samaritan Law." Immunity from liability for emergency
medication assistance, first aid or medication by injection. School personnel
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not required to administer or render.
P.A. 13-3 An Act Concerning Gun Violence Prevention and Children's Safety

P.A. 25-1 An Act Concerning Interactions Between School Personnel and
Immigration Authorities, the Purchase and Operation of Certain Drones,
Grants to Certain Nonprofit Organizations, and Student Athlete
Compensation Through Endorsement Contracts and Revenue Sharing
Agreements.

June 18, 2003 CAPITOL REGION EDUCATION COUNCIL
January 20, 2021 Hartford, Connecticut
November 19, 2025 :
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Instruction
Emergencies and Disaster Preparedness

I. Fire Emergencies

o All fire alarm systems and emergency exits shall be maintained in compliance with the
Connecticut Fire Safety Code, NFPA 101: Life Safety Code, and local fire marshal
requirements.

o Ifa fire or indicators of fire (smoke, unusual heat, odors, sparking wires, etc.) are
discovered:

1. Sound the fire alarm immediately to begin evacuation.
2. Call 911 to notify the Fire Department.
3. The building principal/program director (or designee) will supervise evacuation.

Fire Drills

e Each school/program must conduct at least seven (7) fire drills annually, as required by
CGS §10-231.
e Principals/program directors must:
o Post and review primary and secondary exit routes in each classroom and
common area.
o Train staff and students on fire drill procedures during the first week of school
and review periodically.
o Assign staff to check restrooms, hallways, and other areas during drills and
emergencies. :
o Collect accountability reports from all teachers at a designated assembly area.
o A written record of each fire drill, including evacuation time and accountability
confirmation, must be maintained at the school/program office and submitted annually to
the Executive Director.

IL. Crisis Emergencies
Crisis emergencies include, but are not limited to: intruder or active shooter, violent actions,

weapons on campus, hostage situations, suicide or sudden death, unauthorized
removal/abduction of a student, or other threats to school safety.
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Crisis Drills

e Each school/program must conduct at least three (3) crisis response drills annually, in
compliance with CGS §10-231.
e Dirills may include:
o Lockdown drills (active shooter or intruder response).
o Shelter-in-place drills (severe weather, hazardous materials).
o Evacuation drills (bomb threats, structural danger).
e Schools are encouraged to rotate crisis scenarios to provide staff and students with
practice across different potential situations.

Procedures During Crisis Emergencies

1. Notification: Staff who observe or receive a credible threat must immediately notify the
principal/program director or call 911.

2. Activation: The principal/program director (or designee) shall activate the appropriate
School Security and Safety Plan procedure (lockdown, shelter-in-place, evacuation, or
hold-in-place).

3. Law Enforcement Control: Once police or emergency personnel arrive, they assume
command. School staff must follow their instructions.

4. Accountability: Teachers and staff must maintain rosters, account for students, and report
status to designated command staff.

5. Parent Communication: Parents/guardians will be notified through CREC’s emergency
notification system. To ensure safety, families must not come to the school until directed.

Planning & Training

o Each CREC school must have a School Security and Safety Committee as required by
CGS §10-222m to develop, implement, and review school security plans.

o All staff shall receive annual training in crisis response protocols (lockdown, shelter-in-
place, evacuation, communication, and reunification).

e Cirisis procedures shall include special accommodations for students and staff with
disabilities (per ADA).

III. Bomb Threats
e Treat all threats as credible until cleared by law enforcement.
o Procedures: I

1. Notify the principal/program director and 911 immediately.
2. Evacuate students and staff using pre-planned routes.
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3. Police/fire officials will direct the search.

4. Re-entry may occur only after clearance by law enforcement and the Executive
Director/designee.

5. Investigations will be coordinated with police and school officials.

IV. Emergency Closings

The Executive Director or designee may close schools, delay openings, or dismiss early
when conditions threaten health or safety (hazardous weather, utility failure,
environmental hazard, or security threat).
The decision shall be made in consultation with district partners, transportation providers,
law enforcement, and municipal officials.
Families and staff will be notified through:

o Local TV/radio stations,

o CREC’s website and mass notification system,

o School/program parent notifications.
Parents/guardians must be informed annually of closing/delay/dismissal procedures.

V. First Aid and Medical Emergencies

Each CREC site must have at least one staff member certified in First Aid, CPR, and
AED use, in accordance with CGS §10-212a.

Automated External Defibrillators (AEDs) shall be available and maintained in
compliance with CGS §10-212d.

Staff shall follow CREC’s Medical Emergency Response Plan, including immediate
activation of 911 when appropriate.

VI. General Provisions

The prevention of panic, safe evacuation, and accountability of students and staff are
essential.

Principals/program directors must maintain records of all fire and crisis drills and provide
an annual report to the Executive Director.

All emergency plans shall be reviewed annually and updated as needed to comply with
state law, OSHA, NFPA standards, and U.S. Department of Education REMS guidance.

Immigration Authorities

The Superintendent of shall designate at least one administrator at each school/program to serve
as the individual responsible for interacting with federal immigration officials.

School/program staff who are faced with federal immigration officials who request access to
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records, to information, to non-public areas of a school/program, or to a member of the school
community, shall request and record the immigration officials’ identification, including their
name, badge or ID number, telephone number, and business card; and shall refer them to the
designated administrator.

The designated administrator shall:

e Askthe federal immigration officials if they have a judicial warrant to support their request
and, if so, to produce such warrant.

e Review any warrant or other materials produced carefully to determine what it authorizes
the officials to do and who issued it. Immigration officials may have “administrative
warrants” or orders that are not court orders issued by a United States district judge or
magistrate, and which may not authorize agents to access materials or enter areas where
access is restricted to the public.

e Consult with CREC legal counsel or with guidance provided by such legal counsel on how
to proceed, depending on:

- the nature of a request;

- whether a warrant is produced;

- the details of a warrant;

- the judicial or administrative nature of any such warrant;

- whether an immigration official claims exigent circumstances; and
- any other considerations identified by legal counsel.

Maintain a calm and cooperative manner to avoid: 1) escalating the situation; 2) increasing
anxiety among the staff and students; or 3) being perceived as obstructing or interfering
with any lawful activities.

* Record details regarding the visit; any access the officials gained to information, records,
areas, or individuals; whether that access was granted; and, if so, who granted such access.

Regulation issued: November 18, 2020 CAPITOL REGION EDUCATION COUNCIL
Revised: October 15, 2025 : Hartford, Connecticut
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